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Purpose Of The Class

How to use the Mac Computer!
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\ I do general consulting and service! /
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Why Should | Install the
Latest OS and 10S?

1. I try to discuss the new features that apply to the latest OS and IOS.

2. Failure to stay up to date destroys harmony.
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hortcuts for Screen Shot

Keyboard
Show All

Keyboard Text

To change a shortcut, select it, click the key combinaWo and then type the new keys.

M Launchpad & Dock ¥ Mission Control

& Mission Control Show Notification Center
Keyboard ¥ Turn Do Not Disturb On/Off

_J Input Sources Application windows

' Screen Shots v\ Show Desktop

W Services ¥, Show Dashboard

& Spotlight ¥ Mission Control
W Accessibility

= Move left a space
N\ App Shortcuts

Move right a space
Switch to Desktop 1
Switch to Desktop 2

Shortcut used by another action Restore Defaults

Full Keyboard Access: In windows and dialogs, press Tab to move keyboard focus between:

Text boxes and lists only
*) All controls

Press Control +F7 to change this setting.

Keyboard battery level: @ 40%

Go to Sys Prefs then to Keyboard and Open the Shortcuts tab!

Why not learn the Mac OS Shortcuts!



Open Any App
W|th Spotllght

= o) (2 Thu Dec 12 3:41 PM
Spotlight preview

Show All in Finder
@ Preview

& Preview

MaterialPreview.dae — 11 1Adobe Photosh..
MaterialPreview.dae — Adobe Photoshop

Preview Help
Safari Webpage Preview Fetcher

MacBasicsForBeginnersDec 5 2013.key

Preview of “Weekend news".pdf — Bill Em
Preview of “Weekend news”.pdf — Docum

Recording With GarageBand, iMovie Trans...
Adobe FormsCentral: 3 forms you need b...
Re: Apple - IOS 6 Preview

Jeannie Bird [celia Davis] will come by to g...

preview_10.qgif
= preview_09.gif

¢ How to Create a Signature and Sign a PDF
¢ how to add my Preview signature to Word...

E Farther Away (preview)



Vision Impairment
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| | Show All |

~rtinn

Keyboard

Accessibility

Invert colors
Use grayscale

Enhance Contrast: — o

Normal Maximum

Cursor Size: | ey

Normal Large

Display resolution and brightness can be adjusted in Display preferences:

Open Display Preferences...

Show Accessibility status in menu bar




earing Impairmen

Flash the screen when an alert sound occurs
Test Screen Flash

Play stereo audio as mono

Interacting

E— System volume can be adjusted in Sound preferences:
Keyboard
Open Sound Preferences...

Show Accessibility status in menu bar




Preview

® Preview pilCH Edit View Go Tools Window Help

New from Clipboard

Open...
Open Recent

Other options
Shift + Cmd + 4
Create a Cross Hair

Spacebar activates
the camera
- and copies the screen!
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: _ From Selection...
From Window...

. From Entire Screen



Preview with Signature

Open Preferences!

® OC General

W0 e | >

General Images PDF Signatures

When opening files: Open all files in one window

~§'Open groups of files in the same window
Open each file in its own window

Window background:




Signature with Preview

Signature Capture

Sign your name in black ink on a small piece of
white paper.

Hold the paper up to your Mac's camera so your
signature rests on the blue line.

™ Save this signature for use after Preview quits Cancel . Accept |




How to Add a Digital Signature
Open Word or Pages

Save As: Test Signature|pdf

Tags

.

o Utilities

P UBK ULy dpp

Name
i wdmill

¥ Automator.app
k=) Pictures

o MillerJuly20 2006
11 Movies

J% Music
Format: PDF

Description

Exports the document to a POF file, which looks the same on Macintosh and Windows computers.,

e about Mle formats

Options... Compatibility Report Compatibility check recommended

New Folder




Open PDF in Preview

FenSmith.pdf (1 page)

y 4% 5
Markup Rotate Edn

+im Smith
I P

(Insert Date)

{Recipient)
(Title)
[{Company)
[Address 1)
[Address 2)
[Address

Dear [Recipien

Fasce neque mi, consectetuer gravi convallis ac, varus a, pede. Fasce pellentesque pretiam quam. Ut luctus, justo id

jaculis, ost diam pulvinar sem, quis bibendum turpis dui eget mauris. Sed in aris. Ut massa. Pellentesque condimentum

sapien. Inte > ro olit at tarpis. Nulls facilisi, Sed » o ipsum, nmodo ¢, facilisia vitas, ultrices non, metus. Aensan non
sulla. Cura t magna. Vestibu tempor faucibas nisi. Pellentesque vitee enim

or. Doswe ant veldit ot us. Dosvec sed sugue eget lacus placers! adipiscing
suere ullamcorper ligula. Duis sit amet odio nec lorem orng da. Scapendiase ante nulla
vida quis, eledfend = P eget, puras. Sed egestas rral. Vivamas euismod, odio id mattis portei lras
conseciotoer barpis ctor enim justo esismod nulla, Fusce eget diam vulputate massa tempor empor

In ante. Phasellus convallis, nial in vestibulum facilisia, lacus pede bibendum urna, dapibus pellentesque erce magna sed nibh,
Etam tortor arcu, porta nec, lacreet quis, mollis in, bero. Aenean dapibus est a metus. In sit amet elit. Pellentesque luctas lacus
scelerisque arcu. Cras mattis diam. Sed molestie, lectus id bibendum luctas, magna orci luctus quam, et auctor wrna diam sit amet
bguala. Sed purus dui, suscipit et, malesuada non, consectetuer in, augue. Proin et sapien. Macocenas aliquam, nibh id aliquet
tincid ante neque pulvinar mauris, st amet u sus. Mauris porttitor varias mauris. Vivamus in urna
o! s accumsan imperdiot, Aenean fringilla, erce = 10 eros pharetra neus arcu lectus
non enim., Phaselbas odio tortor, mattis ul, mattis elementus as AL, orcd

Sincerely

Jim Saith




Preview

Open PDF in Preview and Click on Edit

A Click on Signature
Go to Document
Drag the Cross Hair

+jim Srmith
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Preview Does Editing

Open an eMail, photo from camera, etc.
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“Open with”

Open Attachment
d

QQick Lot).k Attachment
Color Efex Pro 3.0 Complete.app

Save Attachment... Color Efex Pro 4.app

Save to Downloads Folder ColorSync Utility.app

Export to iPhoto FocalPoint 2.app

Share GIMP.app

LibreOffice.app

PDFpen.app

Perfect Resize 7 Professional Edition.app
PhotoFrame 4.6 Professional Edition.app
PhotoTune 3.app
PortraitProfessional.app
PortraitProfessionalTrial.app
Seashore.app

Viveza 2.app

View as lcon

Other...




Edit In Preview

Preview File Edit View Go Tools Window Help
|




Save Time Editing
In Preview

This is fast compared to
iPhoto, Aperture Photoshop Elements
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Fast Editing

Preview File Edit View GCo Tools Window Help

-y

Adjust Color - DSC_2712.Jpg




