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Purpose Of The Class

How to use the Mac Computer!	

!

Not so much….how to use one specific app!



T h e  L i b r a r y  d o e s  n o t  [ a n d  i s  

n o t ]  o f f e r  t h i s  p r e s e n t a t i o n ! 	

!

We are all volunteers.     Presentation is free of charge.	

Thanks to the library for providing the facility.	


Thanks to Barbara Kelly and Bill Emery, Bob Kolquist



I do general consulting and service!



Everything You Need

http://www.youtube.com/watch?v=1PwiljBN5-8

http://www.youtube.com/watch?v=1PwiljBN5-8


Software Installed



There’s An App for That!
How Do You Use Your Mac? 

What do you do?

1.  Photos 
2. eMail 
3. Text documents 
4. Music 
5. Internet 
6. Calendar 
7. Contacts 
8. Notes 
9. Reminders 
10. Maps 



What Can’t Your Mac Do?

It Doesn’t come with MS Office! 
!

You can’t automatically delete an app! 
!

Mac’s are not cheap! 
!

New Macs do not come with an optical drive!

What are the limitations of a Mac?



Free Software

Open Office 
!

Libre Office 
!

Gimp



Open Office



Open Office



Libre Office



Libre Office

Takes a while to download!



Gimp
It’s a free “Photoshop” App



Gimp



Gimp



Mac Will Protect You!
….From installing dangerous software! 



Shortcuts!
Cmd + C = Copy 
Cmd + V = Paste 
Cmd + X + Cut 

Cmd + Tab = Scroll through open Apps 
Cmd + Q = Quits an App 

Cmd + W = Closes a Window 
Spacebar with cursor on a file = Quick Look 

Control + Cmd +  
Option + G = © 

Cmd + Delete = Move to Trash 
Cmd + P = Print 
Cmd + Z = Undo 

Cmd + A = Select all 
Cmd + N = A new …”of what you are doing” 



Shortcuts Cont.



Shortcuts Cont.

These appear when you 
Select the Finder menu!



Change a File Name
Highlight the File 

Use the “Enter” or “Return” Key 
Notice the change of “Color” 

Retype a new name. 
Tap the “Return” key



The Recovery Partition



Recovery Cont.



Desktop Appearance


