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Go To Safari or
YouTube and Search ...

David A Cox Tutorial

Learn the Mac in under an hour




Apple’s Mac Basics

(A

www.apple.com/support/macbasics/

is Craigslist Citi  QuickenHelp FBook iFixit Pensavings HoneyWell ThermoGrein Apple PayPal iCloud OWC YouTube Wikipedia News v

Mac Basics - Apple Support

Popular v

iPhone Watch Music

Mac Basics

Welcome

Tour the Mac Interface

Apple ID Support iCloud Support

a An Apple ID is the login that allows you iCloud stores your content and lets you

to access all Apple services, such as ‘ access your music, photos, calendar,
iCloud, iTunes Store, or App Store. contacts, documents, and more.

Learn more » Learn more »

" Support




What Is The First
Question
| ask When | Work on
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First Question!

| ask this question to everyone!

Have you backed up your data?
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This is a 128 GB Flash
Drive




It’s Easy To Back Up
Your Computer!

Why: Hardware Fails! & Humans Fail!

System Preferences

_ @ @ ¢

General Desktop & Mission Language Security Spotlight  Notifications
Screen Saver Control & Region & Privacy

Energy Keyboard Trackpad Printers & Sound
Saver Scanners

© o a0 B

Internet Extensions Network . Sharing
Accounts

®» @ ¢ & 2™ @

Users & Parental App Store Dictation Date & Time Startup Time Accessibility
Groups Controls & Speech Disk Machine




Save As = Rename

Microsoft apps use the “Save As’option.
Apple apps use a "Rename” option.

New Blank Document
New from Template...
Open...

Open URL...

Open Recent

New...
Open...

Open Recent

Close

Save
Duplicate
Rename...
Move T
Revert P2
Export To

Advanced

Set Password}

Change Theme.!
Save Theme...

Print...

Close
Save
Save As...
Save as | Page...

Share

Web Page Previgw
Restrict Permissiorn
Reduce File Size...

Page Setup...
Print...

Properties...



Photos App Opens
Automatically

How to Stop Photos App Launching Automatically in OS X

1. Connect the iPhone, camera, SD card, etc to the Mac and let Photos app launch itself as
usual

. Under the “Import” tab of Photos app, look in the upper left corner to find the device
name, this will indicate which hardware will no longer automatically activate Photos app

. Click the checkbox so that “Open Photos for this device” is no longer selected (likewise,
toggling this on would enable Photos app to open itself again automatically when this
device is connected)

. Quit out of Photos app, the change is immediate for that device - this can be switched
back at any time in the same OS X Photos app screen

- P T = osxdaily.com Photos Shared Albums Projcctsm

l iPhoneb Huge Open Photos for this device

New Items (12,456

Toggle this off to stop Photos opening automatically




Volunteer i1Is What we do.

I'nis presentation Is not offered by the liorary!

at no charge..

| amm

The liorary provides the space and Wi-Fi Tree or charge!



Be Careful of Battery Maintenance!

Faulty batteries can take down an Airbus.

Lowes has a recycle bin but they
want you to put one battery in one
bag so that heat will not build up due to
electricity passing along contact points.




Testing Batteries Before
Discarding!

Do you use a battery tester?






Share a Safari Page

I Edit View History Bookmarks Window Help

New Window 3N . 5 | :

www.lechradar.com/us/news/software/operating-syste

New Private Window {3N |
New Tab 3T ube JukeBox Patient Portal StanleyPants Iris  Craigslist Citi  QuickenHelp FBook iFixit Pensavings HoneyWell ThermoGrein Apple PayPal iClo

Open File... #®0 50 best Mac tips, tricks and timesavers | TechRadar
Open Location... el

Page 90of 51 NEXT °

PREV
Close Window < W °
Close All Windows “C{3#W

k.: osSeé 1ad == ~——
Save As... ¢ 38S ﬁ ‘ gl H
> © Email Link to This Page i i1

Export as PDF... ¢ Messages
Dashboard... @ AirDrop 8. Share easily with friends
£ Twitter
€3 Facebook
@ Linkedin
More...

Apple Watch review

Recents

In various places in Yosemite you see the option of sharing things to friends and
contacts from a little Share button that looks like an arrow going up out of a box.
The best bit, though, is that Yosemite keeps track of how and to whom you most
often share stuff, so that if you're in the habit of sharing funny links with a friend
and AirDropping files to a colleague sitting next to you, these options will get
stuck to the bottom of the share menu to make it easy to pick those options next
time.




Eject a Device is
Same as “Empty Trash’




Ejecting by using
trash!

And eject by using right mouse button.




Using Trackpad! Tap vs Click.
Look at settings for Trackpads.

System Preferences

General Desktop & Mission Language Security Spotlight  Notifications
Screen Saver Control & Region & Privacy
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Saver Scanners

» @ v @ 0 =

iCloud Internet Extensions Network Bluetooth Sharing
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Users & Parental App Store Dictation Date & Time Startup Time Accessibility
Groups Controls & Speech Disk Machine




Make a right click on
mouse & trackpad!

Go to Sys Prefs and set the preferences for your mouse

CETEN )

OIS A Scroll & Zoom _ More Gestures
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Tracking




How To Eject a Stuck
DVD or CD!

Five ways to eject a stuck CD or DVD from the optical drive

Ejecting the stuck disc can usually be done in one of the following ways:
1. Restart the computer and after the chime press and hold down the left mouse button until the disc ejects.
2. Press the Eject button on your keyboard.
3. Click on the Eject button in the menubar.
4. Press COMMAND-E.
5. If none of the above work try this: Open the Terminal application in your Utilities folder. At the prompt enter or paste the
following:
fusr/bin/drutil eject
If this fails then try this:

Boot the computer into Single-user Mode. At the prompt enter the same command as used above. To restart the computer
enter "reboot” at the prompt without quotes.

< - o . . o 3 _ _ =



Using the Mouse to Quit an

— I

Jsing Cmd + Tab to see
Running....




Talk To and Listen to
Your Mac!

Dictation & Speech

.:Eam Text to Speech |

Use Dictation wherever you can type text. To start dictating,
use the shortcut or select Start Dictation from the Edit
menu.

Dictation: @ On () Off
Use Enhanced Dictation

Allows offline use and continuous dictation
with live feedback.

Language: | English (United States) B
Shortcut: | Press Fn (Function) Key Twice B

Internal Microphone v

[ About Dictation and Privacy | (?)

./




Speak Vs Stop Speaking

8. Share easily with friends

Apple Watch review

When you use
the mouse to

start speaking
In various places in Yosemite you see the option of sharing things to friends and

contacts from a little Share button that looks like an arrow going up out of a box. and StOp
The best bit, though, is that Yosemite keeps track of how and to whom you most u

often share stuff, so that if you're in the habit of sharing funny links with a friend Speakl ng
and AirDropping files to a colleague sitting next to vou. these antions will get

stuck to the bottom of the st 00k Up "In various places in Yos..." g gotions next
time Search with Google
| .

Stop Speaking
Unlock 1Password

Services

OO Q © < sHARes2.8K




Easter Eggs

Little unknown tricks build into the Operating System

handwrite
By hanol
(- Open Te , . landmark
= Jpen 1erminal animate ife
2- lype emacs blackbox melese
3- press Esc key bruce
e I . morse
-F decipher TOUZ
5- then type pong doctor c?n
dunnet PONY
snake
fortune o
. solitaire
. | — gamegria spook
Calender History - On this day in history gametree P
cat /usr/share/calendar/calendar.history gomoku Siuelly

tetris

Hidden Cookie Recipe yow
open /usr/share/emacs/22.1/etc/COOKIES zone



List View for iTunes 12.

- Blessed Be Your Name
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A LSYTONV FaUl Evans

- ¢ Songs
Ar)dre'\N Tang > < (2] Albums

2005-2006 £ Adists

Al Dubin/Harry Warren
| Jackson, Jr/Booker ones/Lews
Al Jackson, J poker T. Jones/Lews M Composers

y -~ A8 Genres
Al Nevins/Artie DunnvBuck Ram/Morty...

Worship Platinum «

Disc 1

Arntwork Size

Sort Albums by:

Decatur Emmett
Alex North
Alicia Keys, Norman Harris & Kaseem
Allen Heynolds
Alvaro Car
Alvin *Red"* Tyler/Freddy Friday/Allen T.
Anders Osbourne/Dylan Altman

Carlsson/Max Martin
Andrew Lioyd Webber/Tim Rice
Andrew Tang
Antonio Carios Jobim/Vinicius De Mor..
Antonio Reid, Babyface, Daryl Simmons
Aram Khachaturian

“Yip* Harburg

Arthur Brooks/Jerry Butler/Richard Br

Artie Shaw




Use The iTunes U

Selected Letters of John Adams to Abigall Ada v

My Music Playlists For You W Radioc Connect iTunes Sto

Movies

FOVE ME

John Adamrs John Adamrs

Audiobooks
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Adding a Return Before Sending a Text... “Option”

The Messages App.

N S

This computer is not working. Now | want to insert a “return® by holding the “Option" key when tapping “enter” or “return”

5 Accounts

v

By hitting the “return” without any other key “sends” the Message.l



aracters

Characters

Type Exotic
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Ch

People

Undo
Redo

@ Frequently Used

Y Favorites
Nature

Cut

Copy

Paste

Paste and Match Style
Paste Formula Results
Delete

Clear All

Emoji
Arrows Food & Drink

Bullets/Stars - i
& Celebration

Currency Symbols
Latin Activity =

=
) GRINNING FACE
o Letterlike Symbols Travel & Places E

/" Math Symbols

[ Add to Favorites |

Duplicate Selection 36D Z% Objects & Symbols

Parentheses
Font Variation

Select All 3B A
Deselect All O $A
Select Parent 38+

1 Pictographs

Punctuation

Remove Highlights sgd Comments

Find

Spelling and Grammar
Substitutions
Transformations
Speech

o Go to any typing app Option + Cmd + Spacebar
Start Dictation and go to “edit” Opens Characters.

Emoji & Symbols




