
Would 
You  

Kindly 
Turn on Do Not Disturb

And
Turn Off Your Ringer?



The Advantage of Being Young in a 
Digital Age.



Problems and
What To Do Next!

1.  Reboot your computer!

2.  Then restart in safe mode!

3.  Always listen for Apple Chime!



Mac 
Basics

For

March 17, 2016



Contact Info.
eMail is the best way to reach me!

There are no stupid [or dumb] questions!
We learn by “asking!”



Web Site
tommillermachelp.com

http://tommillermachelp.com


Is Your OS Up To Date?



Manage A Slow Computer

At least three things affect
a computer’s speed:

 Hard drive is full 
Processor is slow 

Not enough memory



Lock Your Computer with a Password!
If your screen goes black; a password should be required!



Change Password Regularly



Scammers Sending Malicious Email!



Do Not Let Anyone On To Your 
Computer!

Unsolicited Calls
Don’t Speak native “Texan”

Somewhat belligerent.
Need your credit card & wants to bill your 

CC.



Your Home Folder
If you create it:  its in your Home Folder. 

Upon setting up your computer; you name your computer  
and your computer will then name your Home Folder.

This is what you back up!



Make Your Computer Experience Faster!



Don’t Let Your Computer 
Load Apps For You!

Nothing or only iTunes Helper should load upon startup! 



Make Your Computer Experience Faster!

Try not to use the mouse…learn the shortcuts!

Cmd + O
Cmd + C
Cmd + V
Cmd + Z
Cmd + X
Cmd + A
Cmd + N
Cmd + P
Cmd + S
Cmd + W
Cmd + Q



Learn All The Shortcuts
https://support.apple.com/en-us/HT201236

https://support.apple.com/en-us/HT201236


Using The “Enter Return” Key.
If it is highlighted in blue; just click on the enter key!



Clear Our Safari
Clear History and Cache



Clear Out Cookies
What do Cookies Do? 

A cookie is the term given to describe a type of message that is 
given to a Web browser by a Web server.  The main purpose of 
a cookie is to identify users and possibly prepare customized 
Web pages or to save site login information for you. 

When you enter a Web site using cookies, you may be asked to 
fill out a form providing personal information; like your name, 
e-mail address, and interests. This information is packaged 
into a cookie and sent to your Web browser, which then stores 
the information for later use. The next time you go to the same 
Web site, your browser will send the cookie to the Web server. 
The message is sent back to the server each time the browser 
requests a page from the server. 

Not these!

http://www.webopedia.com/TERM/C/cookie.html
http://www.webopedia.com/TERM/B/browser.html
http://www.webopedia.com/TERM/W/Web_server.html
http://www.webopedia.com/TERM/W/web_site.html


How To Learn This Stuff!
David A Cox on YouTube!



Mouse [cursor] Trick # 1
Make the mouse larger.

Wiggle the mouse or trackpad to easily see the mouse!



50 Best Tip, Tricks and Timesavers!
http://www.techradar.com/us/how-to/software/operating-systems/50-

best-mac-tips-tricks-and-timesavers-1310283

Spotlight
will 

convert $

http://www.techradar.com/us/how-to/software/operating-systems/50-best-mac-tips-tricks-and-timesavers-1310283


Talk and Listen to Your Mac



Type Exotic Characters
Control + Cmd + Spacebar 😀

An emoji can 
be enlarged!



Share With The Share Icon.

The Share icon
provides different
options depending

on what app or
content you are 

sharing!



Keychain Access
Mac Computer



Keychain Access Cont.



https://support.apple.com/en-ng/HT204085
Keychain Access Cont.

iPad & iPhone

https://support.apple.com/en-ng/HT204085


Do You Have An 
iCloud Security Code?

How to reset your iCloud Keychain security code in iOS 
8 or later.

 1 Launch the Settings app on your iPhone or iPad 
running iOS 8 or higher. 

 2 Tap on iCloud. 
 3 Tap on Keychain. 
 4 Enter your iCloud password if prompted. 
 5 Tap on Advanced. 
 6 Tap on Change Security Code. 
 7 Type in a new code.  
       8 You can also tap on Advanced Options in order to  
choose a more complex code or have one generated for 
you if you choose. 



Control Another Person’s Mac

Open Spotlight to Launch Screen Sharing.



Control Another Person’s Mac Cont.



TeamViewer Allows Remote Access.



Add Another User
With Password

Keep others from accessing your data.

Letting someone on your computer is like sharing your toothbrush.



Add User or Allow Guest.
A new user can save data!



Add User or Allow Guest.
A guest user cannot save data!



Empty Trash
Empty trash without a warning!


