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Tom Miller Mac Help 325.518-6662
Helping individuals with Apple devices! « Abdlena TX 79603

1emili@ese com

iPhone and IPad Basics for January 25 and 28, 2016

You can view the slides presented at the Mockingbird Branch of the Abllens Public
Library on January 25th and 28th , 2016 by clicking on the Blue Ink below

iPhone iPad Basics Jan 25 and 28, 2016

Help

e i e S L T


http://tommillermachelp.com

Contact Info.
" Email or text is the best way to reach me!

m 8 Mac HCIP
=== Tom Miller

tdmill@me.com N25-N8~-6662




I frequently am asked:

The Big Question!

and
want others to enjoy using them!




My Business!

*Tech support for iPhone & iPad
and
Repair Mac Computers.

*Volunteering with iPhone and Mac Classes.

*Recycle iPhone and computers:
Noah Project and Goodwili



Should | Lock My Computer
With A Password?

Theft is up. Personal information is on your computer!
The biggest lie: | don’t have anything on my computer!

*Two calls about unlocking a stolen computer: Canton
*It is the easiest way to prove the computer is yours.
*Email and Facebook: a “complete” dossier.
*Information about your location. Contacts
*Information about family and friends. Contacts.
*Documents you have created. Medical, etc.

*Notes which may contain passwords to accounts.



Add A Password To Your Computer!
o] g
emove or Change a Password

Tom Miller _Change Password... New password: | ‘ ? Password

n Guest User Verify: |

Password hint:
(Recommended)

Change Password

Contacts Card: | Open. Contacts Card: | Open...

Allow user to reset password using yle Allow user to reset password using Apple ID

Allow user to administer thes computer Allow user to administer this computer

Q Login Options

m Login Options

Enable parental controls Open Parental Controls... Enable parental controls Open Parental Controls...

[ | Cick the lock 10 make changes ? 3 Cick the lock to prevent further changes




What If | Don’t Want a
Password?

Users & Groups

You did not enter a password for this user
account. Are you sure you want to do this?

45‘ Tom Miller Vigaast” Because you have not entered a password for this 5 ‘
Admi Shie assword... |
min user account, anyone can log in to your computer. -

‘
0 Guest Use

Password hint:
(Recommended)

Off

| Cancel | [ Change Password |

Contacts Card: | Open... |
(] Allow user to reset password using Apple ID

Allow user to administer this computer
m Login Options

]

-

(] Enable parental controls | Open Parental Controls... |

ﬁ] Click the lock to prevent further changes.




Can | Have A Password And Not
Use It?

Security & Privacy

General [FIEVYEDL Privacy l

A login password has been set for this user | Change Password... |

Require password | immediately B after sleep or screen saver begins

Show a message when the screen is locked

Disable automatic login

Allow apps downloaded from:

| | Click the lock to make changes.




Can | Have A Password And Not
Use It But When | Change
Something or Add Something...

The computer asks for the Admin password!
“Type your password to allow this.”

System Preferences is trying to unlock Users &
Groups preferences. Type your password to allow

k n this.

Username: | Tom Miller

| Cancel |




Set Up Password
Hint

Security & Privacy

Old password:

New password:
Alogin P ﬂ

f Verify: | jins

<
°  Password hint:
{ (Recommended)

Cancel Change Password

Allow apps downloaded from:

Click the lock 10 make changes




Add A Message To The Lock
Screen

| will provide a $500 reward for the return of this computer.
Thank you. tdmill@me.com 325-518-6662

[N Filevault | Firewall | Privacy

A login password has been set for this user | Change Password...

Require password | immediately B after sleep or screen saver begins

Show a message when the screen is locked

Disable automatic login

Allow apps downloaded from:

| Cick the lock 1o make changes

You are using a computer that is being monitored by the
FBI and Homeland Security. An app has been installed
which allows the camera and recording to be hidden.
Beware; a video recording is being transmitted now!


mailto:tdmill@me.com

ICloud Security Code

iCloud

Genera payment |

|

Apple ID: tdmill@me.com

U Reminders
ﬁ Safari

Sign Out 142.14 GB Available




oud Security Code cont.

iCloud

| General Security Payment |
Birthday: | September B | 1 B | 1946 B

Password: | Change Password... |

Security question: | Change Security Question... |

Rescue Email Address

If you forget your password or security guestions, we will use this email address tc help
you reset them.

t...n@gmail.com Verified l Options... |

Two-Factor Authentication: Off

Add an additional layer of security tc your account to protect the photos, documents
and cther data you store with Apple.

| Set Up Two-Factor Authentication... |




Adding a Frequently Used Image to the Dock

Add a frequently used file to the Dock.

} [-)|

POXAZAdR God o0 - EX

Notice the line on the dock!



Use The Finder Prefs To Display
Everything.

Finder Preferences

O
(0] @ | O

General Tags Sidebar Advanced

File Edit View Go Window

Show these items in the sidebar:

About Finder
Favorites
Preferences... 38, B Al My Files
< iCloud Drive
@) AirDrop

'A' Applications
& Desktop

[ pocuments
0 Downloads
H Movies

n Music

i@ Pictures
(&} tamil

Empty Trash...

Services

Hide Finder
Hide Others
Show All

Shared
< Back to My Mac
£ connected servers

5" Bonjour computers

Devices
l;l TomsiMac (2)
= L:] Hard disks

f'; External disks
=] O CDs, DVDs, and iPods

Tags
Recent Tags




What Is Displayed On Desktop?

Finder Preferences

General Tags Sidebar Advanced

Show these items on the desktop:

Hard disks

External disks

CDs, DVDs, and iPods
Connected servers

New Finder windows show:

| &l Fusion iMac B

Open folders in tabs instead of new windows




What Will | See When
| Go To the “Finder

Finder Preferences Finder Preferences

] )

: General Tags Sidebar Advanced
General Tags Sidebar Advanced

Show these items on the desktop:
Hard disks
External disks
CDs, DVDs, and iPods

Show these items on the desktop:

Hard disks
External disks

CDs, DVDs, and iPods Connected servers

Connected servers

N B tomsiMac (2)

New Finder windows show’
| &l Fusion iMac B g = tdmil

WS
Desktop

Open folders in tabs instead of new windows ¥ Documents

iICloud Drive

B All My Files

Other...



ew Finder Shows “iMac”

& TomsiMac (2)
E [[D}uun] ERlCRIERNEE
View Arrange Action Share Edit Tags

TomsiMac (2)

Favorites Name

N -
Dropbox » &l Fusion iMac

> @ Network

All My Files > Remote Disc

(:) iCloud Drive

@ AirDrop

Show these items on the desktop:
|v| Hard disks
(V] External disks
(v] CDs, DVDs, and iPods
(] Connected servers

New Finder windows show:
| ™ TomsiMac (2)

V) Open folders in tabs instead of new windows A”' Disk Utility.app
Utilities
A Automator.app
’ \

ﬁ} tdmill
m Pictures

>

B TomsiMac (2)

3 items



New Finder Shows My “Hard Drive”

& Fusion iMac

ol (§@v) (%] O ) |

o

Arrange Action Share Edit Tags

Show these items on the desktop:

V| Hard disks

/] External disks

7| CDs, DVDs, and iPods
v| Connected servers

New Finder windows show:

&4 Fusion iMac

[¥] Open folders in tabs instead of new windows

(’_\ iCloud Drive
@ AirDrop
A Applications
[i‘ Desktop
D cyclone
Documents
0 Downloads
A Disk Utility.app
N
D Utilities
3 Automator.app
tdmill
Pictures
Movies
Music
‘ Google Drive

@ AirDrop

Fusion Mac

Shared Folder

Name

>

e

07.11

07.11.2ip

112TomMillQuickbooks Oct22.qbmb
112TomMillQuicken Oct22.qb2010
112TomMillQuicken Oct22.qbmb
112TomMillQuicken Oct22.qdfm
112TomMillQuickenBad7/9/11.qd!m
Applications

Drag Google Eart...d drive to install it
Google Earth Pro.app

&y Google Earth.app

images-1./peg

Incompatible Software

index.html

iPhoneBasicsFor Oct 20, 2014 . key
Library

Lyndsi Marcikese.pdf
MavericksBackground jpeg
Millers Remote Suite Resources
Music

Quicken 2007

Serial Reader
SerialBox062011.zlp
SerialNumbers full.doc.docx
SeriaiNumbers full.doc.docx.cpgz
SerialNumbers full.docx

System

untitled folder

Users

& Fusion iMac

29 tems, 1.25 TB available

Date Modfied

Aug 24, 2012, 4:23 PM
Jul 2, 2011, 9:02 PM
Feb 13, 2011, 9:52 PM
Dec 5, 2011, 9:10 PM
Jul 7, 2011, 9:34 AM
Jul 7, 2011, 7:42 PM
Aug 23, 2011, 3:54 PM
Apr 14, 2016, 3:49 PM
Sep 1, 2009, 8:33 PM
Oct 7, 2013, 4:49 PM
Oct 7, 2013, 4:47 PM
Mar 18, 2014, 11112 AM
Mar 4, 2015, 7:52 PM
Feb 13, 2012, 11:48 AM
Oct 20, 2014, 11:32 AM
Mar 14, 2016, 1:47 PM
Mar 19, 2016, 9:07 AM
Mar 18, 2014, 11:156 AM
Dec 14, 2015, 6:49 PM
Nov 4, 2013, 8:39 PM
Apr 15, 2014, 7:35 PM
Aug 24, 2012, 4:23 PM
Jun 26, 2011, 7:26 AM
Apr 17, 2011, 8:34 PM
Sep 12, 2011, 7:31 PM
Apr 17, 2011, 8:56 PM
Mar 21, 2016, 7.56 PM
Oct 20, 2013, 5:28 PM
Nov 15, 2015, 3:25 PM

13.4 MB
53.1MB
57.3 MB
83.2MB

109.6 MB

109.6 MB

13.3MB
96 KB
82 KB
12 KB




New Finder Shows “All My Files”

Ll All My Files
R RN ER N =
Arrange Action Share Edit Tags
All My Fles
Date Created
Screen Shot 2016-04-20 at 8,30.34 AM Today, 830 AM PNG Image
Screen Shot 2016-04-20 at 8.27.09 AM Today, 8:27 AM PNG Image
Screen Shot 2016-04-20 at 8.26.55 AM Today, 8:26 AM PNG image
. Screen Shot 2016-04-20 at 7.49.46 AM Today, 7:49 AM PNG image
¢ iCloud Drive Sigma Alpha pictures list 2016.xisx Yesterday, 2:41 PM Micros._rkbooH
images-2.jpeg Yesterday, 7:37 AM JPEG image

@ AirDrop images-1.jpeg Yesterday, 7:37 AM JPEG image
- Images.jpeg Yesterday, 7:35 AM JPEG image

A Applications Screen Shot 2016-04-18 at 9.53.51 PM Apr 18, 2016, 9:54 PM PNG Image
- Screen Shot 2016-04-18 at 9.49.34 PM Apr 18, 2016, 9:49 PM PNG image
082.jpg Apr 18, 2016, 9:23 PM JPEG image
079.jpg Apr 18, 2016, 9:23 PM JPEG image
080.jpg Apr 18, 2016, 9:23 PM JPEG image
081.jpg Apr 18, 2016, 923 PM ) image
075.)pg Apr 18, 2016, 923 PM image
076.Jpg Apr 18, 2016, 9:23 PM PEG Image
07700 Apr 18, 2016, 9:2 . 3 Image
078.jpg Apr 18, 2016, 9:23 PM } image
072.jp0 Apr 18, 2016, 9:23 PM mage
073.jpg 9:23 PM J image
074.jpg Apr 18, 2016, 923 PM G image
070.)pg . B, 9:23 PM JPEG Image
071.)p0 18, 2016, 9:23 PM JPEG Image
067 .jpg , 2016, 9223 PM
068.jpg ~ 8, 2016, 923 PM
069.jpg 2016, 9223 PM
064.jpg 8, 2016, 923 PM mage
065.jpg Apr 18, 2016, 9:23 PM ) image
066.jpg Apr 18, 2016, 9:23 PM G image
061.pg Apr 18, 2016, 923 PM JPEG Image
062 |pg Apr 18, 2016, 9:23 PM JPEG Image

Show these items on the desktop:

(V) Hard disks
(¥] External disks A o
[v] CDs, DVDs, and iPods

[¥] Connected servers /ﬁ wdmill image

mage

<.

9

New Finder windows show: Pictures

Bl All My Files
LLIT i = .

(V] Open folders in tabs instead of new windows n

9

«
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What Is Displayed On My Sidebar?

Finder Preferences

O
[c] @8

General Tags Sidebar Advanced

| Show these items in the sidebar:

Favorites

B All My Files
¢™5 iCloud Drive
@ AirDrop

A soptcaion Frequently asked

& Desktop

o oo question:

0 Downloads
B Movies
n Music

@ @ Where is my
“Applications”

¢’ Back to My Mac

[% Connected servers FO I de rl,

‘5" Bonjour computers

(<IN <IN < BN < B < BN < BN < Bl <

<

Devices

[_;_] TomsiMac (2)

8 [E] Hard disks

Q External disks

(=] CDs, DVDs, and iPods

Tags
Recent Tags




Connect Two Macs
onnect Laptop to Desktop.

2 Tom's MacBook Air
= EENERCRI N
View Arrange Action Share Edit Tags

Tom's MacBook Alr

A Automator.app Not Connected | Connect As...
’ L) -

Name ~ Date Mod'fied Size Kind
tdmill

Pictures

Movies

Music

[j Google Drive

@) AirDrop

Devices

D TomsiMac (2)

Remote Disc

Shared

== AirPort 1TB Capsule

j AirPort Extreme TC

@ hpad5d36427453

D Tom's MacBook Air
@ Network > Bl Tom’s MacBook Air

X 0 items




Enter your name and password for the server “Tom's

-/3;‘. Automator.app h MacBook Air".
r

) Connect As: _ Guest
ﬁ} b © Registered User

Pictures _JUsing an Apple ID

Name: |tommiller
Password:

Remember this password in my keychain

[ Cancel Connect
@ AirDrop __Lancel

Devices

D TomsiMac (2)
Q Remote Disc
Shared
== AirPort 1TB Capsule

[:] AirPort Extreme TC
[. hpad5d36427453

Q Tom's MacBook Air
@& Network > B Tom's MacBook Air
X {

tems
v LTS




How Do | Know What To Type
To Connect To!

Macs connect to “Home Folders™

&1 Searching “This Mac”

0D ol ==~ v N -

Favorites
@ AirDrop
E) All My Files 1 @
¢ iCloud Drive
/: Applications iBooks iPhone & iPad

] Basics for...25, 2016
=] Desktop asics for...25,

Bj Documents

0 Downloads A

H Movies . . . . . . . . . .
iPhone & iPad iIPhone iPad Basics iIPhone iPad Basics iIPhone iPad Basics

ﬂ Music Basics for...25, 2016 Jan 25 and 28, 2016 Jan 25 and 28, 2016 Jan 25 and 28, 2016

Pictures B 0000 s g
2} tommiller '

Devices

(©) Remote Disc

& Macintosh HD » Applications » . iBooks

1 of 13 selected



Sharing Data Among Devices

AirDrop fast and easy!

Use the “Share” option:

i

When you want to
share anything with anyone
you will get many options.




Where Does AirDrop Land?

Have it on an iPad or iPhone...AirDrop it!

@) AirDrop




The Recent ltems

" In Finder

Appearance: | [l Slue B For Buttons, Menus, and Windows

_ | Use dark menu bar and Dock
) Automatically hide and show the menu bar

Highlight color:

Sidebar icon size:

Show scroll bars: O Automatically based on mouse or trackpad
) When scrolling
() Always

Click in the scroll bar to: ) Jump to the next page
) Jump to the spot that's clicked

Defaultwebbrowser: (@ Satariapp B

] Ask to keep changes when closing documents
Close windows when quitting an app

When selected, cpen documents and windows will not be restored
WM YOU 10-0pen an app.

Recent items: | 20 B Documents, Apps, and Servers

Allow Handoff between this Mac and your iCloud devices

Use LCD font smoothing when available




Make A Sticky Note

Shift > Cmd > K brings up the Stickies App

It's easy to customize your notes. Make a note of it!

Make your notes stand out and get noticed. Stickies lets you keep notes (like these) on your
desktop. Use a Stickies note to jot down reminders,

« Format text using different fonts and font sizes lists, or other information. You can also use notes to
« Add emphasis with bold and italic text styles or color. store frequently used text or graphics.

« Include graphics &J. « To close this note, click the close button.
Stickies has lots of other great features, including a spell
checker, import and export features, and other ways to
arrange and customize your notes. Plus, you'll find a
"Make New Sticky Note" service in many applications.

« To collapse this note, double click the title bar.

Your current notes appear when you open Stickies.

Look in Help to find out more about using Stickies.




Change Color Of
Font “On The Fly”

In a Mall document.




Mail App Can Be Customized.

S Mail File Edit IGTE Mailbox Message Format Window

Message Attributes
Sort By

Organize by Conversation
Paste

Cc Jelete

Cc Address Field Select All

Bee Address Field X¥EB  8cc: tdmill 2000@yahoo.com Complete ce: tdmill_2000@yahoo.com ~

Reply-To Address Field MR

Subject Paste as Quotation
Paste and Match Style

From: Tom Miller - tdmill_2000&yahoo.com From: Tom Miller - tdmill_2000@yahoo.com

Message -

This is an.important messagel Add Link... This is an important message|
Attachments

Hide Toolbar
Customize Toolbar... Find

, vorites Bar O Speling and Grammar
Enter Full Screen Substitutions
Transformations
Speech

s

Start Dictation
Emoy & Symbols

& Mail File Edit Vi mat  Window Melp

Q Q Inbox (6167 messages, 240 unread)
& @ - - v Icon and Text
Got Mail  New Message Ceete Junk Repy  Reply Al Formard icon Only

(0 o (EENECEIRD Fovees v Oratts @1 v Text Only

Hide Toolbar
Office £

® Monogrice L N Customize Toolba
v Inbox To: Ton usto 2¢ 100 =
e HDBaseT Extender $79.99 (20% O.. oo Je -
i Lifotime e on all cabies New Produ Reply-To: Office Depot
(£) Google Cables C ors TV Wall M i 0 Save BIG with $20 or $40 Off Your Order
p— photochat C
1
@) Yshoo! [Proto_Chat) Wakiki Beach "onth.. | Yaheo
—_— Hello eve » Sy ocated
b Kovs jast ot the each and the beginnin

Maiboxes by v

® Best Buy 5 AM
Get » $50 gt card with your new "o ¢

Sh he sew iPad Pt wh & )
> p Flagged awesomae comaes in smal sizes. View. \ Ink & Toner Pa
OWC Larry

© SSD Upgrades from $39.75; 8lu-.. | Name: TOM  Member

Make your Mac feel brand new with

65 abilenemacuser@g...

‘N
> | “] Drafts




Mail App cont.

\YCUE Mailbox Message Format Window Help

Message Attributes > o0 @
Sort By >

Organize by Conversation
Expand All Conversations To:
Collapse All Conversations

Cc:
Cc Address Field

Bcc Address Field \#B Bce: tdmill_2000@yahoo.com

Reply-To Address Field "“C3R
Subject:
Message >

Hide Related Messages From: Tom Miller = tdmill_2000@yahoo.com

Hide Mailbox List < EM

Show Deleted Messages gL T
Hide Toolbar

Customize Toolbar...

Hide Favorites Bar x{3¥EH

Enter Full Screen ~3BF



The New IBooks App

Sign in to download from the iBooks Store.

If you have an Apple ID and password, enter them here. If you've used the iTunes Store or
iCloud, for example, you have an Apple ID,

Apple ID Password

tdmill@me.com sse

| Create Apple ID |

Welcome to IBooks

The reading experience you love, now for Mac.
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[Library Featured Top Charts NYTimes Categories Top Authors [' L us history Q] O

g results for “us history” Search your interestsf™ ........

Authors

US Army, Center of Mili Center of Military Histor Office of History and Pr Office of the Surgeon Gen

Politics & Current Events Military Biographies & Memoirs Medica

All Categori
Professional@k Technical

US Hist Politics & C@@rent Events
istory

U.S. History
From Colonial America to the New Century. ...

P. Scott \,Ol’be'.t, Volker...
| : T SNtated P‘qo‘)lle :tere ‘C- :-
Ur ea S eq » * =
Jnited State Ml ‘q,.v Re e

Mysteries &8 hrillers

Reference
v

CEEEnnT (14) $9.99 - Fiction & L

Y , tard ©
. |E i: | d ales Nonfiction
. Ja LUK Biographige & Memoirs
History
U.S. History Sourcebook - Basic US History US History Religion pirituality
Rob Lucas > Q Matt McEwen ‘ Business & Personal Finance

Get (12)
- Q . P Health, Mind & Body
ADr 24. 2014 m Arts & Entertainment

Education

Science & Nature

U.S. History US. History  U.S. History, Volume |: Pre-1492—1865 Sports & Outdoors
Kristen Blore & David Cha... = Boundless > Romance
Sl Americas $9.99

uUnited Stat

Travel & Adventure
Aug 29, 2014

Economics
Historical

Action & Adventure

U.S. History: Reconstruction to Classics




ccessibility Features.

System Preferences | Q |

General Desktop & Mission Language Security Spotlight  Notifications
Screen Saver Control & Region & Privacy

- & N

Displays y Keyboard Trackpad Printers &
Scanners

» @ v @ 0 W

iICloud Internet Extensions Network Bluetooth Sharing
Accounts

Users & Parental App Store Dictation Date & Time Startup Time Accessibility
Groups Controls & Speech Disk Machine




